
LOCAL BANKRUPTCY RULES 
 

AMENDED AUGUST 1, 2013 
 
 



Rule Changes 

(new rules underlined) 
 

LBR 1007-2:  List of Creditors 
LBR 1007-3:  List of 20 Largest Unsecured Creditors 
LBR 2091-1:  Attorneys – Withdrawal and Substitution 
LBR 9024-1:  Motions for Reconsideration 
LBR 9037-1:  Privacy Protection of Personally  
   Identifiable Information 
LBR 9072-1:  Orders - Proposed 
 



List of Creditors 

• “Matrix”         “Creditor List” “List of Creditors” 
 

• Reminder!  Rule requires filer to upload 
creditors in CM/ECF database when amending 

 
• $30 amendment fee – will be assessed when 

filing schedules if there are additional 
creditors  (compared to list filed with petition)   



List of 20 Largest Unsecured 

 
• New rule 

 
• Include creditor’s email address (if known) 

on Form B4 
 



Withdrawal & Substitution 

• Withdrawal/Substitution of Counsel 
– Need court approval? 

• Who is your client? 
• Bankruptcy Cases vs. Adversary Proceedings 

– Is there a form for that? 
• Attorney Change of Address or Firm 

– Is there a form for that? 
• Notices of Electronic Filing 

– How to request them; How to stop them 



Reconsideration 

 
• New rule 

 
• Emphasis on court discretion regarding any 

– Hearing 
– Briefing schedule 



Privacy Protection 

• New local rule 
• Rule 9037 protects an individual’s: 

– Social Security Number 
– Date of birth 
– Name of minor 
– Financial account numbers 

• Motion for Protective Order 
– To restrict public access to PDF 
– May need to reopen closed case 

 



Proposed Orders – “eOrders” 

• Overview of CM/ECF eOrders upload module 
• Are there orders that should not be uploaded? 
• Format requirements 
• Single order / order – no related motion 
• Rejected orders 
• Additional/replacement orders 
• Order Query 
• PDF issues in using form orders 



eOrders Overview 

• Orders “uploaded” like eDocs, not filed in case 
• Efficient routing system within court 
• Allows judge to sign orders remotely 
• Judge’s electronic signature at top of first page 
• Deficient orders emailed back to submitter 
• ECF filers can check status of order 



Do Not Upload: 

• Proposed FOF/COLs 
• Orders that a party entitled to approve form 

order has failed or refused to do so timely 
• Orders accompanied by letter of explanation 

or redlined version 
           The above types of orders should be 
emailed as editable word processing (not PDF) 
files to orders@hib.uscourts.gov. 
 

 



Format 

• Reserve top 3 inches of first page for judge’s 
signature 

• Type “END OF ORDER” centered, at end of 
order’s text 

• Below “END OF ORDER”: 
– Stipulation signatures / “Approved as to form” 
– Submitting attorney info 

• Form orders must be “flattened” PDFs  









In addition to signing, the judge can add text. 



Order Upload 

• Type of order suitable for upload? 
• Correct format? 

– 3 inches blank at top 
– “END OF ORDER” 
– Submitting attorney info below “END OF ORDER”? 

• If form order, is PDF “flattened”? 
• Bankruptcy Case or Adversary Proceeding? 
• Related to a motion or “stand-alone” such as a 

stipulated order for extension of a deadline? 
 



Order Upload - Demo 



Rejected Orders 

• Deficient orders returned via email 
 
 
 

• Do not reply to this automated email – cure 
the deficiency as instructed and resubmit or 
phone the judge’s chambers at (808) 522-8111 
or email orders@hib.uscourts.gov. 
 



Additional/Replacement Orders 

• If you have already uploaded an order related to 
the same motion or it is not related to a motion, 
the following screen may appear: 
 
 
 
 

• You can upload the additional order or replace 
the order you (not another attorney) previously 
uploaded 



Order Query 

• You can check the status of an order you (not 
another attorney) submitted: 
– No Action Taken 
– Being Processed 
– Docketed 

• IMPORTANT!  Filter your query by case 
number or date range – otherwise query will 
report all orders you have ever submitted 
 



Form Orders 

• Granting Relief from Stay 
• Sustaining Objection to Claim 
• Granting Application for Compensation 
• Substitution of Counsel in Adversary 

Proceeding; Order Approving 
• Avoiding Lien 
• Granting Motion to Modify Chapter 13 Plan 
• Wage Order / Vacating Wage Order 



Use of Forms Required? 

 
 

 
• NO – Forms may not fit all situations 
• However, forms reflect what information the 

court considers essential or useful – in drafting 
a custom motion or order, make sure to 
include the information requested in the form 



PDFs – Browser Compatibility 

• Some browsers may not open a PDF form: 
 

 
 

•  Download the file - usually by right-clicking 
and selecting “Save” or “Save Page/Target As” 
 



PDFs – “Flattening” 

• Some fillable PDFs may not save the data you 
enter when uploaded in CM/ECF or may not 
be viewable on devices such as an iPad 

• You must “Print to PDF” or print on paper and 
scan to make PDF; Print to make warning 
message disappear: 

 



Withdrawal & Substitution 



Withdrawal of Counsel 

• Court approval always required in an AP 
• Approval needed in a Bankruptcy Case if: 

– Representing Debtor 
– Approved for employment by trustee/committee 
– Involved in pending contested matter   



When is it Not Withdrawal? 

• Does not include situations where one 
attorney in a firm is leaving and firm will 
continue representing client – Use Notice of 
Change of Firm Affiliation 

• In an Adversary Proceeding, debtor’s attorney 
may file a Statement of Non-Representation if 
no agreement for such representation – BUT 
attorney must still be served initial complaint 
– See Fed. R. Bankr. P. 7004(g) 
 



Withdrawal:  
No Approval Needed 

• If court approval is not required, an attorney 
may file a Notice of Withdrawal of Counsel 
and Request for Removal from Notice List 
 

• Provide address if client 
    wants notices (e.g., of  
    discharge, dismissal, etc.) 



Substitution of Counsel - BK 
• Generally, court approval not required unless 

employment was approved by court 
– Form: Notice of Substitution of Counsel in BK Case 

 
 

 



Substitution of Counsel - AP 
• Court approval required but not by motion 

– Form: Substitution of Counsel in Adversary 
Proceeding; Order Approving 
 

– Use Order Upload – do not 
    file on docket 

 



Change of Address/Firm 
• New “dynamic” form – sections appear or 

disappear depending on radio button clicked 



Change of Address/Firm 

• PDF not required – ECF users may file the 
notice as a text-only docket entry  



Multi-Case Docketing 

• Notice of Change of Address or Firm Affiliation 
may be filed in multiple cases at the same 
time 

 



Requesting NEFs 
• Request for notices of electronic filing by party 

or attorney in case who is not an ECF user: 
 



Stopping NEFs 
• ECF attorneys may “self-terminate” if: 

– Attorney certifies no court approval is required 
– A debtor’s attorney cannot complete this filing 

• Form:  Notice of Withdrawal of Counsel and 
Request for Removal from Notice List 

• PDF not required; ECF user may use text-only  
• Termination will stop notices of electronic 

filing (NEFs) on day after filing this in CM/ECF 
 



Stopping BNC Notices 
• A creditor who has not filed a proof of claim 

may request to stop general (BNC) notices 
• A debtor or debtor’s attorney may also make 

the request if the recipient was incorrectly 
included in the creditor list  



Privacy Protection 

• New LBR 9037-1:  Procedures and Forms 



QUESTIONS? 
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